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WEDDINGS AT PARK PLACE CHURCH OF GOD 
 
Introduction 
 
The marital relationship is rooted in and supported by the faith community. Our goal at Park 
Place Church of God is to provide a place for the beauty and holiness of marriage vows and to 
foster the vital relationship between the married couple and the church, the people of God.  
 
We welcome those who are part of the Park Place faith community—those part of the historical 
congregation and those exploring a possible future relationship. We welcome them into a journey 
toward marriage in the Park Place facilities and community.  
 
We welcome also those who, active in other faith communities, desire to use the Park Place 
facilities for the exchange of their marriage vows. Whether the place is available for those not  
part of the Park Place community will depend on Park Place’s established schedule, the couple’s 
faith walk with their own church community, and a written invitation from Park Place senior 
pastor to their officiating minister. 
 
Whichever of the two categories, we expect that the couple will engage in four to six sessions of 
premarital counseling. These sessions should cover the issues the couple will face in their 
marriage, including issues involving their faith walk with Jesus Christ and way that their faith 
community can foster a healthy marriage. 
 
Premarital Counseling 
 
Park Place Church recognizes the vital role of premarital counseling for all couples planning to 
marry. The pastor officiating at weddings will schedule to meet with couples to discuss subjects 
and concerns related to marriage, to the relationship, and to the details of the ceremony itself. 
 
Each pastor will personalize his or her approach to these sessions, including collaborating with 
other counseling agencies. In the first visit, the couple and the pastor will agree upon the number 
and the time for these sessions. Usually four or six hours will be required. 
 
Marriage License 
 
Prior to the rehearsal, the marriage license and the marriage certificate must be presented to the 
officiating minister. The bride and groom should complete in its entirely the portion of the 
marriage certificate titled “Record of Marriage .” The bride and groom can obtain the license 
and certificate from the office of the clerk of their county of residence. 
 
Final approval 
 
On a case-by case basis, the pastoral staff alone will approve changes to these policies. 
 



THE WEDDING CEREMONY 
 
A Christian Ceremony 
 
In Christian theology and history, marriage has always been considered a relationship between a 
male and a female and as such is ordained by God. Marriage seeks to honor Jesus Christ our 
Lord and to found the home on Christian principles. In Christian marriage, a male and a female 
enter into a covenant relationship not only with each other but also with God. 
 
Since the bride and groom have chosen the Sanctuary of Park Place Church for their wedding 
ceremony, we assume that they desire a Christian celebration and will plan and prepare the 
ceremony with these values and commitments in mind. 
 
The Officiating Minister 
 
If they have not already done so, the first step the bride and groom should take is to select and 
schedule a minister to officiate at their wedding. All of our pastors are available to officiate at the 
wedding, to advise about pre-marital counseling, and to assist in planning the wedding. 
 
Wedding Music 
 
The couple should choose music and text appropriate for use in a sacred ceremony in this house 
of God. We encourage the choice of sacred music. 
 
If a soloist or ensemble is used, the bride or groom must see that the special musicians contact 
the organist and/or other accompanist(s). To insure a beautiful wedding and to maintain high 
musical standards, the couple must review the musical selections with the Officiating Minister 
before they print their programs. 
 
On a case-by case basis, the pastoral staff alone will approve changes to these policies. 
 
The Organist 
 
Because of the nature and complexity of the pipe organ, its practice utilization, and its 
importance to the ceremony, Park Place church’s staff organist or another active organist from 
the church should be retained to play for the wedding. A list of approved organists may be 
obtained at the church office. 
 
Other Musicians 
 
If the couple prefers to use other musical instruments instead of or in addition to the organ, they 
must arrange this and pay for it themselves. The pastoral staff must also approve the choice of 
other musicians and instruments. 
 



Sound/Recording/Media/Lighting Technicians 
 
Because of the size of the sanctuary, the sound system must be used (except when the wedding is 
not held in the sanctuary). Early in the planning process, the couple should schedule one of the 
church’s sound technicians to operate the sound and lighting systems. The couple may choose a 
primary technician, or they may ask the office secretary to arrange one for them. They should 
discuss their plans with the technician so that he or she may schedule additional personnel as 
necessary. 
 
The fee for each technician’s time is listed on the wedding fee schedule and will be estimated at 
an hourly rate ($100.00 for 4 hours) at the time the couple consults with the technician. 
 
If the bride and groom so desire, audio-taping and/or single camera (located in balcony) video-
taping of the wedding ceremony can be done by our sound/video/media technicians. The couple 
will need to arrange this with the principal technician. 
 
Photographers/Video-taping (if privately arranged) 
 
Flash pictures are not permitted in the sanctuary once the ceremony begins, but photos of the 
bride entering and leaving the sanctuary are permitted with flash. Only non-flash pictures and 
existing-light video may be taken during the ceremony. Once the ceremony begins, 
photographers need to remain as inconspicuous as possible, preferably in the rear of the 
sanctuary or in the transepts, so as not to disturb the service. These same guidelines apply to 
video photography. No cameras are allowed in the chancel during the ceremony. 
 
Guests may not use flash cameras during the ceremony. Ushers should be instructed to pleasantly 
request of those bringing cameras into the sanctuary that they not use them during the ceremony. 
 
Picture taking prior to the wedding should be finished at least one hour before the ceremony 
starting time. Pictures taken after the wedding should be completed in 45 minutes after the 
ending time. The wedding party should be instructed to be prompt and prepared for photographs 
at the appropriate time.  
 
Ushers 
 
Most weddings need at least two ushers; usually, one usher for every 50 guests is sufficient. The 
groom should select one person as head usher. 
 
The Rehearsal 
 
If the ceremony is to proceed smoothly, a rehearsal is necessary for weddings involving 
attendants. The best time for the rehearsal is the evening prior to the wedding, and the best length 
for all concerned is about one-and-a-half hours. The best time for a rehearsal dinner is after the 
rehearsal. The officiating minister will plan the rehearsal with the bride and groom and will 
preside at the rehearsal. 



DECORATING THE CHURCH 
 
Florist 
 
Because of the beauty and dignity of the sanctuary of Park Place Church, it requires a minimum 
of decoration. If such are desired, the bride and groom must arrange with a florist for 
decorations. The florist will need to know that the aisle is 95 feet long, extending to the chancel 
and chancel steps, and there are 28 rows of pews on the center aisle. 
 
The florist must arrange with our building host/hostess for the time of floral deliveries. 
Decorations may not be pinned, glued, or nailed to pews or other furniture, nor may they 
be placed on musical instruments.  
 
The church owns the following items available for use in weddings. Rental fees, if any, are listed 
of the fee schedule. 
  Seven-branch Candelabra (2 brass, 6 black wrought iron) 
  Kneeling Bench 
  Flower stands (2 gold, 2 white) 
  Pew bows (23) 
 
Chancel furniture and musical instruments may be moved or removed by Church maintenance 
personnel only. Before anything is moved, permission must be granted from the Church office. 
 
Candles 
 
We encourage renting metal tube candles with wax inserts. Otherwise, candles must be drip less, 
and decorators must take precautions to avoid dripping wax on the floor or furniture. 
 
Decorating at Special Seasons 
 
Park Place Church is often decorated for special seasons, such as Thanksgiving, 
Advent/Christmas, Easter, and so on. Please avoid planning weddings during these special 
seasons (no weddings 2 weeks before Christmas or Easter). The bride and groom may contact the 
church office to learn available dates. 
 
Rice, etc. 
 
Rice, confetti, or sparklers may not be used in weddings in or on the church property. Bird seed 
may be used, but only outside the building and away from entrances. 



CHURCH FACILITIES AND USAGE FEES  
 
Please note . . . Use of tobacco and alcoholic beverages is not permitted at any time at Park 
Place Church. Ushers and wedding party are responsible to see that the wedding party and 
guests observe this policy. 
 
Scheduling the Wedding and use of the Church Facilities 
 
The church is available for scheduling weddings as long as no other planned church events 
conflict. Therefore, the bride and groom should schedule their wedding as early as possible, but 
not prior to six months in advance of the date. If other events are scheduled in other parts of the 
building on the same date, the office will inform the bride and groom. A tentative date will be 
added to the church calendar at the initial consultation with the church’s Scheduling Secretary. 
The bride and groom will need to complete the Wedding Reservation Form and return it to the 
church office, so that it may be taken to the next Pastoral Staff meeting. All weddings at Park 
Place Church must be approved at a Pastoral Staff meeting. After approval by the Pastoral 
Staff, the date can be added permanently to the church calendar. Once the date is booked, the 
staff will take care to see that nothing interferes. 
 
Saturday weddings. Because of the complexity of setting up for Sunday worship, no weddings 
should be scheduled after 3:30 p.m. on Saturday. If pictures are to be taken after the ceremony, 
the wedding should not be scheduled later than 2:30 p.m. Exceptions can sometimes be made on 
conditions that (1) custodial personnel are available and (2) the bride and groom are willing to 
pay additional fees to compensate additional custodial staff.  
 
When the bride and groom schedule the church for their wedding, they reserve the rooms 
requested for a period of six hours—four-and-a-half hours before the starting time and one-and-
a-half hours after the starting time. All Saturday weddings must be completed and the sanctuary 
vacated by 5:00 p.m. 
 
If the bride and groom plan to hold a reception in the Church building, the wedding must begin 
no later than 2:30 p.m. When scheduling the facility for a reception, the couple should reserve 
the rooms requested for a period of three hours following the wedding. The facility needs to be 
vacated by 6:30 p.m. 
 
 It is extremely important that beginning and ending times indicated for 
the rehearsal, ceremony, and reception be observed. 
 
Use of Nursery 
 
Our nursery is used by the Children Center for a licensed Child Care program, and it must be 
maintained to meet City and State regulations. Therefore, the nursery is available to the wedding 
party or guests of the wedding party at either the rehearsal or during the wedding only when 
children are supervised by Park Place Church of God approved “paid attendants.” Please 
arrange the care of children outside of the church when possible. 



Reception 
 
A reception may be held in the Fellowship Hall, Bessie Byrum Lounge, Newberry Room, or 
Covenant Room. The normal fee for set-up/tear-down covered includes serving tables (cake and 
Punch), gift tables, and chairs for guests. Additional tables, equipment, and set-up/tear-down 
time may be provided, with additional fees to cover the costs. Glitter in not allowed when 
decorating these rooms for the reception. 
 
Caterers 
 
If the bride and groom plan to use the kitchen or to hire a caterer who will use the kitchen in any 
way, they must contact the Kitchen Coordinator at least 3 weeks prior to the wedding to 
coordinate its use. The Kitchen Coordinator can also recommend caterers. 
 
Use of Kitchen 
 
All supplies, cookware, dishes, tableware, food, service pieces, paper goods, etc. used in the 
reception must be provided by the bridal couple and/or their caterer. Kitchen items may be used 
only when arrangements have been specifically made with the church’s Kitchen Coordinator. 
The caterer should contact the Church Office for the name and phone number of the Kitchen 
Coordinator. 
 
Immediately following the reception, whoever is responsible for the reception and use of the 
kitchen is responsible to restore the kitchen to the same condition in which it was found. The 
custodians will sweep and mop floors. However, any other cleaning necessary as a result of the 
reception is the responsibility of the bride and groom or their caterer. 
 
Fees 
 
Wedding fees are to be paid in full at the Church Office one full week prior to the ceremony 
date. Checks should be made payable to Park Place Church of God. 
 
Wedding fees are outlined on the Wedding Fee Schedule. Additional fees may be charged when 
the bride and groom request major set-up/tear-down beyond that which is normally provided. 
 
Following consultation with the Business Administrator’s representative, the bride will receive 
an estimate of wedding fees as determined by early planning. Fees may vary from the estimate if 
additional custodial staff, sound technicians, organist, or facilities are scheduled after the 
estimate is computed. A statement of fees will be sent 30 days prior to the wedding date. The 
Church’s wedding fees include payment for custodial services, for the church’s organist, and for 
sound technician(s) and staff pastor. 



Wedding Coordinator 
This person may be hired by bride and groom to supervise details of wedding ceremony. 
 
A wedding coordinator can provide invaluable assistance to couples as they plan their wedding. 
The coordinator will work with the couple to: 

• assure that all necessary decisions and plans are made 
• guide the couple through the planning stages 
• answer questions regarding church policy and procedure 
• coordinate plans with church personnel assisting with the wedding 
• supervise the rehearsal in concert with the officiating minister 
• supervise the flow of the ceremony and the reception if the latter is held at the church 
• supervise clean-up following the wedding. 

A list of people available to serve as wedding coordinator is available, or the bride and groom 
may use a person of their own choosing. The church has no responsibility for the performance of 
the wedding coordinator. 
 
Payment is the responsibility of the couple in like manner to the photographer or caterer. 
 
Building Host/Hostess 
This person represents the Business Administrator and the church. 
 
This person will be present during the wedding to assist the couple and/or their wedding 
coordinator with issues regarding use of the building and to supervise the church staff during the 
event. This person will insure that the building is opened at the prearranged time, that lighting is 
turned on, doors opened and temperature of rooms is at an appropriate level for the season of the 
year. He or she will have keys to the building and will observe the wedding to insure that all 
building usage policies are followed. This person works for the church not the wedding couple 
but will work to make the event as trouble free as possible. Any questions or needs should be 
addressed to the Host or Hostess on site. 
 
Any violations of church policy will be addressed by the Host/Hostess and brought to the 
attention of the wedding couple or their coordinator. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Approved Staffing lists: 
 
Organists: 
Name Phone E-mail  
Al Lucas  allucas93@gamil.com 
Shirley Coolidge 644-1650 Dleoncool@aol.com 
   
   
   
   
 
Pianists: 
Name Phone E-mail  
Al Lucas  allucas93@gmail.com 
Shirley Coolidge 644-1650 Dleoncool@aol.com 
   
   
   
 
Sound Technicians: 
Name Phone E-mail  
Daniel Willowby 
Graeme States 

  

Paul Nicholson   
   
   
   
   
 
Wedding Coordinators: 
Name Phone E-mail  
Loretta Davy 642-0216 ldavy@ppchog.org 
   
   
   

 
 
 

Final approval of these names are made only by the pastor staff on a case by case basis. 



 


